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1. Public Portal

a. General Instructions
i. The public portal is located at: https://nrec.igovsolution.net/online/Verification/Individual
ii. The public, applicants and licensees can navigate to this page to look up various application
statuses, licensees and applicants, and the education course calendar.
iii. Click on the various tabs to search for desired information as explained below.

Nebraska Real Estate Commission

@ Application Status Licensee & Applicant Course Calender

2. Application Status Tab

a. General Instructions

i. If an applicant wants to see the status of their application but not create an online profile, they
can do so by clicking on: https://nrec.igovsolution.net/online/Verification/Individual

ii. Applicants can check the status of their application, including the list of missing items and
comments from the Commission’s staff as shown below. The “Comments” field displayed here is
reading from the “Comments” field on the “Application Data” tab, also known as pending checklist
tab.

iii. This will ensure there is no need for constant reminders to applicants and puts the responsibility
on the applicants to check the website.

APPLICATION STATUS CHECK ONLINE APPLICATION

" License Type " Email " Zip

[ Select License Type ] | Ema ‘ | ZIP

B ECE
iv. Entering the Applicant Criteria
1. They must select the license type of Salesperson or broker
2. Email address
3. Zip Code
v. All of these criteria must match the data in our system.
vi. If the criteria does not match, they will get an Alert message that no records were found.

= Alert Message

ﬂ Mo Records Found
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vii. If the criteria matches, the following screen appears.

Nebraska Real Estate Commission

APPLICATION STATUS CHECK ONLINE APPLICATION

* License Type * Email “ Zip

l Salesperson ] ‘momca.rut@nebraska.gox| 11223
[ ]

Application Checklist For Salesperson

Name : Chad Rut Application Date : 07/19/2019 Today's Date : 07/25/2019 App Status : Pending
Complete | Incomplete | Waived = N/A Comments,
Application
Application and Examination Fes
Work i for past 3 years: including periods of unemployment
‘Waiting for Criminal Repart from Nebraska State Patrol

The original application form and application fees are valid for only one year from the date of
receipt in our office

Other

Disciplinary Data Base Search
Additional criminal information nesded

Additional lawsuit information needed

Photo - head and shoulders 2x2, taken within the past year
Statutory real estate education if i

Original passing score report

E&D Insurance Verification

Licenze lasuance form

This needs to come directly from the university or

Official Education Transcripts college

CIRCHCRONCROYCH OO ONCH O RO CH N O} (C]

C|C PRRRCRICRRR O RIOR|C

O okl errr e eloe|e

C| O ORRCCRICRrRlo rlor|0

License lssuance Fee

b. Statuses
i. Pending
ii. Pending Application Missing ltems
iii. Pending Commissions Review
iv. Pending Examination
v. Pending Licensing
vi. Pending Licensing Missing ltems
vii. Pending Retake

c. Application Type Searches
i. New
i. Amendment
iii. Renewal (this will not be for licensees)

iv. Reinstatement (for sales and brokers only)
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d. License Type Searches

i. Broker/Salesperson
1. An office staff, assistant, etc can look up the status of the application for example if they

know the email on record and the zip code of the applicant

APPLICATION STATUS CHECK ONLINE APPLICATION

* Liconse Type * Email ip
68510

Salesperscn & monica nnebraska. gos
Application Checklist For Salesperson
Noma Apphcation Date : 0B/20/2020 Today's Dote : 08/29/2020 App S1atus : Pending Licensing Missing Items

appleation | " |

Agplication and Exmmination Fee

Work past 3 years. of & L

Waiting for Criminal Background Repart from Nebraska State Patral | ) % C .

Tha crignal applcation 1omm and spslication fees are valkd for oaly oo year from Bwe date of receipt in our office C

L Q ® C

Disciplnary Duta Base Search C

additional criminal informabion reeded U

i. Entity
1. An attorney, staff, etc can look up the status of an LLC filing for example if they know

the email on record and the zip code of the entity

@ Application Stalus Licenses & Applicant
APPLICATION STATUS CHECK ONLINE APPLICATION
* Licenso Type * Emall ‘T
Entity | manica.nAgnebraska goy | 69232
Checklist For Entity
Narme: MY LLC Application Date : 02/11/2020 Today's Date - 08/29/2020 App Status : Pending Licensing Missing ltems

Submit the Applcation Form Ie % . 1 |
Cormee Entity Mama o % o | |
Address that will Ferform Professional Senices A1 (Street. City, State, Zip) (sach separate] O | 3 [+ I T B

Professional Service for which hmied Nabibty comgany is formed

Lhermnbers Nama nane were listed

Mevridets Licease Numbet

Marmbers Risidance Addiwss (Stovet, City, State, 2i5] (#9c3 sapacate) C .
i t t t 1

iii. Branch
1. An office administrator, for example, can look up the status of a branch office
application if they know the email on record and the zip code of the branch

APPLICATION STATUS CHECK ONLINE APPLICATION

* Ucense Type " Emall " 2ip
Branch ~ monica. na@nebraska.goy I

o W

Application Checklist For Branch
Hame : AMBASSADOR REAL ESTATE COMPANY Application Date : 08/15/2020

Today's Date : 08/29/2020 App Status : Pending

apphcation | |
| Apphcation Fea | | =
| Conteat to Examine Trsst Ascount Form | | .

Authonzation 1o Sign lor Designated Broker
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iv. Instructor
1. A contact, or office staff, for example, can look up the status of an instructor application

if they know the email on record and the zip code of the instructor.

APPLICATION STATUS CHECK ONLINE APPLICATION
- p

" License Typa * Email
Instructor ed mankd nAfnebraska oo 68333

Application Checklist For Instructer

Today's Date - 08/29/2020 App Status - Pending

Applcation Date - 08/25/2019

Nama

| Designaton |
IE _ Arsasof dgorinal ] Zef m[iE
| High schocl dglema
| Instruction Experience for st 5 years

Nare ol School for whm you will brach

®lo s s

v. Educational Provider
1. A contact person or office staff, for example, can look up the status of an educational

provider application if they know the email on record and the zip code of the provider.

APPLICATION STATUS CHECK OMNLINE APPLICATION
* Tp

* License Type * Email
v | | monica rut@nebraska goy 229722292

Educational Provider |

Application Checklist For Educational Provider
Mame : Chad School of Real Estate Application Date : 08/25/2019 Today's Date : 08/29/2020 App Status : Pending

Carnmenls

Camplete

apolcation
Instrucior Information.
Provider infarmatian
Copy of the License Approval from the Nebraska Depanment of Education
of a Pre-L o days prir ta il

w o

vi. Specialized Registration
1. An attorney or office staff, for example, can look up the status of an timeshare filing if

they know the email on record and the zip code of the developer.

@ Application Status 0 Licensee & Applicant W

APPLICATION STATUS CHECK ONLINE APPLICATION
“2p

* Ucense Type * Emell =
Specialized Registration | 44444 2134

fd | | manica.rut@nebraska.goy

Application Checklist For Specialized Registration
Mame : Hidden Hollow alication Dato : 05/11/2020 Today's Date - 08/29/2020 App Status © Pending Licensing

vii. Campground Salesperson
1. An attorney or office staff, for example, can look up the status of an campground

salesperson filing if they know the email on record and the zip code of the individual.

APPLICATION STATUS CHECK ONLINE APPLICATION

* License Type - © Email
| Campground Salesperson ~ | | monicann@Enebraska,gov | 44044424

Today's Date : 08/29/2020

Checklist For Campground Salesparson

Bame - test to<| Brokerlest10 Application Date : 05/27/2020

Apphication | |

et | @ | a | o R —
| Application Fee ® | - | |
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3. Licensee & Applicant Search Tab

a. General Instructions
i. The "Licensee and Applicant Information Search" is a database of licensees and applicants that
can be searched by entering criteria in at least two fields listed below, entering the Verification
code and selecting on the Search button.

b. Search Information

i. If you know the name of a licensee you would like to lookup, simply type in the last name and at
least one additional criteria; state for example, enter the verification code and click on the
"Search" button.

ii. If youwould like a list of all Applicants, go to the "License Status" field and from the drop-down
menu choose the "Pending Licensure" status and at least one additional criteria; city for
example, enter the verification code and click on the "Search" button.

iii. If you would like to narrow your search, enter data in multiple fields, for example: If you want to
know all the Active Salespersons in Lancaster County, you would enter "Lancaster" in the
"County" field; select "Active" from the "License Status" drop down menu; and select
"Salesperson" from the "Profession" drop down menu.

i

Nebraska Real Estate Commission

(= I
Licensee and Applicant Lookup

License Numiber

Application Status Courge Calender

License Type License Status

Select License Type ~| Select Status )
First ame Last Name Business Narme
City State Zip Code
Salect State v
County Business Phone
Select County |
Verilication Code
sl TEAEa3
Mote: Enter the Vierification Code and select at least two search fields. Click the "Search® button

T BT

Licensee and Applicant Lookup Results

iv. Once you have searched for your criteria, the results will show up below the search button so
make sure you scroll down.

v. Toview the licensee, at the end of the row, click on the print icon located in the view/print
column

D I

Licensee and Applicant Lookup Results

Original Issue

Last Renewal

License # License Type Status Date Expiration Date Disciplinary Info. | View/Print
ilters Filters Filters Filters Filters Filters Filters

Salesperson Active 04/20/1977 12/31/2019 11/13/2017 No =1
Salesperson Active 04/26/1977 12/31/2019 05/10/2018 No

Salesperson Active 04/29/1977 12/31/2019 11/21/2017 No =
Salesperson Active 05/09/1977 12/31/2019 10/23/2017 No a8
Salesperson Active 06/15/1977 12/31/2019 11/30/2017 No =]
Salesperson Active 06/16/1977 12/31/2019 12/26/2017 No a8

vi. When the license information appears, you can view, or print the data.

vii.

To enter a new search, click on the Clear button and enter new search criteria.
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4. Course Calendar

a. General Information
i

The Course Calendar is a database of courses which allows applicants and licensees to search

course information. Enter or select any of the fields listed on the screen, enter the verification

code and click on the Search button

b. Search Information

i. Applicants and Licensees can search by the type of education they are needing.

1. For example, applicants may want to search for all pre-license education course being
offered for a specific date range. Enter the “Course From Date” and “Course To Date”,
the “Course Category “ of Pre-License Education, enter the verification code and click on

Search.
LOOK UP

Course Name

Provider Name Instructor Name

[ Provider Name } [ Instructor Name

| (e

se Name

|

Course From Date

Course To Date

Course Number
[ Course Number | 090172020 | 0973072020 ]
Course Category : _State i City
‘ Pre-Licensing Education ‘ ‘ Nebraska ‘ [C\t;« I
Verification Sacae1
Code
346461
[ s |
Course Search
Provider N c N Course Course Instructor Dat Ti Cit Stat
rovider Name ourse Name Category Delivery Name ate ime Iy ate
Filters Filters Filters Filters Filters Filters Filters Filters Filters
0008 Appraisal of| Pre-Licensing e i .
B Farm Real Estate|  Education Not Specified 09/15/2020 12:01 pm Lincoln Nebraska
Pages:1of 1 « <1 > »

Page size : [9g [«| Records:1-10f1
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